MARKET YOURSELF TO YOUR FULL POTENTIAL

WITH MATCHCentre ON-LINE SERVICES

Dear Sir or Madam,

MATCHCentre maintains the UK’s only central outplacement candidate resource for the use of recruiters and employers.

We are pleased to make available to you two unique free services which could significantly enhance and shorten your search for new employment.

The first service allows you to securely and anonymously market yourself to top UK recruitment companies on a daily basis as they search our resources to find suitable candidates for our shortlists.

The second gives you the ability to control, record and proactively manage your job search with your own secure, on-line personal networking database.

Both services are easy to use, even for ‘computer novices’.  Registering your details only takes a couple of minutes.

The following short document answers most of the more common queries you may have about these services.  If you wish to learn more, please do not hesitate  to ask your Consultant or any of the MATCHCentre team directly.

Best wishes for a swift and conclusive search,
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INTRODUCTION

MATCHCentre services aid in both marketing you to recruiters and employers, and empowering you with the ability to effectively manage the large volume of contact information you will no doubt accrue in your search for further employment.

The marketing is secure and anonymous – no recruiter or employer can see your CV or personal details prior to your giving them express permission.

This document has been designed as a quick guide to utilising our services, and will probably answer any questions you may have.  Should you require further assistance, please do enquire of your consultant, who will be happy to help you.
GETTING STARTED

All MATCHCentre services are made available to you on-line through your Outplacement company’s Public Portal.  Registering your information is quick and easy.  Once registered, you will immediately become an active candidate and will be listed in searches made by interested recruiters.

WHAT YOU NEED TO REGISTER
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	A computer with an Internet connection
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	Your CV in Microsoft Word (.doc) format
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	It is also worth formulating a Summary


WHAT IS A SUMMARY?

A Summary is a short document (between 1 and 4 paragraphs long) that you write as a presentation of yourself.  Although your CV and details are utilised when interested parties perform searches on our candidate resources, to maintain your confidentiality MATCHCentre does not provide your CV or details to be viewed should you come up as a match.  Rather your Summary is displayed.  Should the searcher then wish to have further information about you, our services send an email with the searcher’s details to either you or your consultant.  You are then free to choose if you wish to follow this enquiry up in any manner you see fit.

Below is an example of a typical summary:

	A MANAGING DIRECTOR with expertise in the profitable growth of marketing and sales orientated blue chip service, FMCG and technology businesses in North America and EMEA

	Has developed and implemented highly successful Marketing and Sales strategies in International matrix orientated companies, grown profits and effectively managed through growing and declining markets, in both B2B and B2C environments.

	Very strong diplomatic skills, decision making ability and strength at defining a vision and exceeding goals. 


HOW TO BEGIN

To register: 
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	Go to www.MATCHCentre.co.uk.
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	Move your mouse over the button labelled ‘Named Servers’, on the bottom left of the page.
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	Click on the name of your Outplacement company from the list that appears.
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	As you are a new user, after reading the introductory text and agreeing to letting us hold your information, click on the button labelled ‘Start Your Registration Process’.

	[image: image10.png]



	Follow the instructions on screen


After filling in your details, Summary and uploading your CV, you will appear at a screen that looks similar to the one overleaf.
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Congratulations!  You are now registered and your file is active.

WHAT CAN I DO NOW?

As you can see, all your information is viewable from within this secure area.  Most of the information is obvious, but some may appear cryptic.  The latter is created by the service to aid your consultant during review meetings.

Across the top of the page you can see six grey buttons, up to 3 small graphics - to the left of your name - and one grey button to the right.

Between them, they give access to all the functions of the services.
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Clicking here allows you to edit your details, including your Summary.
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Clicking on this button turns your file active or inactive.  Active files are searchable through our Public Portal service by recruiters and employers, as well as adding your Summary details into your Outplacement company’s website if it is integrated with our services.

You can make your file active or inactive at will.
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Enables you to specify a new password for access to your file.
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Scores and lists all the interviews and offers you have gained during your search.  If you are on a service where your consultant is doing active marketing on your behalf and they are using one of our Intranet systems, any details gains they have made for you will also be included here.
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Clicking on this button leads you into your Personal Networking database service, which is explained in more detail later in this document.
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Provides a log of all communication done by you and your consultant regarding your search.  This section also includes both an active score of the number of times your Summary has been viewed and further details requested by interested parties in our Public Portal service, as well as the number of times your Summary has been viewed on your outplacement company’s website if it is integrated with our services).
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	Clicking on this icon will allow you to download this document
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	Clicking on this icon will bring up your personal diary.  Please read the text therin for further information.



	[image: image21.png]



	Clicking on this icon will allow you to upload an image or movie-clip to be presented alongside your Summary on your outplacement company’s website.




UTILISING YOUR PERSONAL NETWORKING DATABASE
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 will bring you into your Personal Networking database.  Here you can record contacts, communications and results obtained during your job search.

To start utilising this service, you will first need to create a new contact by clicking on marked ‘Click Here To Create A New Contact File’, and filling in the details requested.

Utilising the database is quite straight forward, but should you have any queries, please do not hesitate to ask your consultant for further information or assistance.

EXAMPLE OF WHAT A RECRUITER/EMPLOYER SEES

Unlike you, who utilises our services through what we call a Candidate Portal, interested recruiters and employers assess our services for searching for candidates through out Public Portal.  Any interested parties who wish to search our resources must first register with us online.

After registration, they can perform keyword and other detail searched on any live candidates we have on our servers.  It is worth noting that they can never search by your personal information, such as names, addresses etc.

Once they have submitted in their search criteria, they are presented with a page much like the one below.
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PUBLIC PORTAL MATCHCentsre MASS SEARCH RESULTS

You chose to refine by™*
Mo AGE or BASIC SALARY Criteria.

Belowis afist of Candidate summaries that MATCHCentre Sites have on their books.
T communicate with the ‘awners' of any of the matches below that are ofinterest to yov, please tick the checkbox marked FURTHER INFORMATION' for each ane and then press the CONTACT button at the hottom of the fst

An HH indicates a candidate that was on the books, but has been previously placed, the recruiter may undertakce to Head Hunt this candidate for yon should you wish.

Summaries marked as a NO-FEE are candidates whom you can employ without the owning company asking a fee for their services,

SCORE:100%  NO-FEE REQUEST FURTHER DETALLS: ¥
A MANAGING DIRECTOR with expertise in the profitable growth of marketing and sales orientated blue chip service, fmcg and technology husinesses in North America and EMEA

Has developed and implemented highly successful Marketing and Sales strategies in International matrix orientated companies, grown profits and effectively managed through growing and declining markets, in hoth BB and B2C
environments.

Very strong diplomatic skills, decision making ability and strength at defining a vision and exceeding goals.

COURSES: Advanced Marketing Strategy. Professional Selling Skills New Business Development. Presentation Skills
PRESENTING: To conferences and international client boards, including PR media experience

SCORE100% NO-FEE REQUEST FURTHER DETAILS: ¥
A BUSINESS DEVELOPMENT DIRECTOR with expertise in profit growth through commercial skills, coupled with UK and international sales and marketing management.

Has most recently successfully re-engineered a troubled frade association, having previously developed a thriving export business for a UK FMCG manufacturer. Has excelled in marketing & sales management, hoth B2B and B2C,
and is an enthusiastic and motivated self-starter with a record of strategic and commercial growth.

COURSES:EU Legal Matters for Exporters, Marketing Research, Exporting Practicalities
MS Office Suite, Lotus 123, Company Secretarial Duties
PRESENTING:To National and International Conferences on Environmental and Commercial matters.

APPOINTMENTS: Deputy Chairman — Industry Training Group - National Training Organisation
Member - Various Government Advisory Bodies
Treasurer - A National Charity

SCORE:100%  NO-FEE REQUEST FURTHER DETALLS: ¥

A GENERAL MANAGER experienced to plc hoard level with a proven recard of cost reduction, improving performance and managing change in the food, FMCG and engineering industries, having a wide general hackground with
positions of responsibility in logistics, operations, sales, marketing and IT.

From early experience in operational research followed by a period in marketing and sales, has progressed from running an autonomous husiness unit within a major blue chip manufacturing company through the directorship of a ple in
the SME sector to becoming Managing Director of a privately owned company, taking it from underperformance to profit and subsequent sale within a 5 year period.

SCORE:100%  NO-FEE REQUEST FURTHER DETALLS: ¥

A professional MARKETEER, with substantial expertise in both Branded FMCG and Direct marketing, with commercial flair, the ability to successfully drive through change, provide strong leadership, with Executive Board
experience.

Has most recently led the UK marketing activities of the world’s largest English language publisher, improving all aspects of direct marketing through focusing on service and customer retention whilst re-engineering the business
processes.

Previous career includes comprehensive marketing and product management experience in the FMCG field, again with a world leader, bringing innovative approaches in achieving step changes in performance.

COURSES E Commerce programme - How to Maximise lead generation from the Web.( 2000) Comprehensive Advertising Media Training - UK & US programmes. One to One Marketing - Don Peppers. DMA Conference - San
Francisco 1998
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As you can see, only candidate Summary information is displayed.

If the recruiter or employer is then interested in further information, they can tick the checkboxes next to the appropriate Summaries and then press the Contact button.

Our systems then email this recruiter’s/employer’s contact information directly to you or your consultant.  It is then left entirely up to you if you wish to take the enquiry further.
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